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DIVERSITY, EQUITY, AND INCLUSION (DEI) IN ACCREDITED CONTINUING EDUCATION GUIDE
FOR PRESENTERS/AUTHORS

<<insert date>>  

<<insert name(s) of Presenter/Planning Committee Members>>
<<insert email address or physical address>>

Dear <<insert name(s) of Presenter/Planning Committee Members>>: 

[bookmark: _Hlk92967276][bookmark: _Hlk92967308]On behalf of the <<Planning Committee OR insert name of Activity Chair>>, thank you for agreeing to serve <<on the planning committee OR as a presenter/author/reviewer>> for our online accredited continuing education (CE) activity <<insert name of activity/series>>.  The activity will be hosted on the UW–Madison ICEP Learning Portal. This CE activity is jointly provided by <<Insert Name of Joint Provider>> and the University of Wisconsin–Madison Interprofessional Continuing Education Partnership (ICEP). 
 
The scheduled date, time, and location of your presentation is <<insert date, time, location>>. 

The target audience for this activity is <<insert from series page>>.  

The overall objectives are:
<<insert Global Objectives from series page>> 

There is no commercial support for this CE activity. <<OR >> 
The following commercial support is being provided for this CE activity: <<insert names of commercial interests.>>


ACCME Standards for Integrity and Independence in Continuing Education	
As an accredited CE provider, the University of Wisconsin-Madison ICEP requires that all persons in a position to control the content of an accredited activity, comply with the ACCME Standards for Integrity and Independence in Continuing Education as follows:  

· Disclose all financial relationship(s) with ineligible companies* that you have/had in the past 24 months. 
· Provide content that presents a fair and balanced view of diagnostic and therapeutic options, by ensuring:
· All recommendations for patient care are based on current science, evidence, and clinical reasoning.  
· All scientific research referred to, reported, or used in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data collection, analysis, and interpretation.
· New and evolving topics for which there is a lower (or absent) evidence base are clearly identified as such within the education and individual presentations. 
· The content avoids advocating for, or promoting, practices that are not, or not yet, adequately based on current science, evidence, and clinical reasoning. 
· The content excludes any advocacy for, or promotion of, unscientific approaches to diagnosis or therapy, or recommendations, treatment or manners of practicing healthcare that are determined to have risks or dangers that outweigh the benefits or are known to be ineffective in the treatment of patients. 
· Inform UW-Madison ICEP and the audience whenever you will discuss unlabeled or unapproved uses of drugs or devices in your presentation. 
· Inform UW-Madison ICEP when you will use patient and/or research subject identifiers in your presentation. 




Complete Your Conflict of Interest Disclosure
Please note that the ACCME rules require UW-Madison ICEP to disqualify planners, authors, and presenters who do not supply this information.  

Check your inbox for an email from info@icep.wisc.edu titled “CE Disclosure Request for UW-Madison ICEP Continuing Education” and follow the steps specified in the email (summarized below):
1. Click link “Start disclosure for UW–Madison ICEP CE.” 
0. This link is non-transferrable and specific to you. 
0. You will be connected to the AAMC Convey Global Disclosure System.
1. Log in to your AAMC account (Create an AAMC account if you do not already have one).
1. Complete your online disclosure no later than <<insert response deadline>>. 
UW–Madison ICEP will use your responses to identify relevant financial relationships that require mitigation prior to your participation in the activity. If mitigation is required, you will receive further communication from the activity coordinator. Employees and Owners of Joint Accreditation-defined ineligible entities are not eligible to participate as planners, presenters, or authors of accredited continuing education activities. 

Presentation Materials

<<If applicable, request learning objectives specific to this presentation>>

UW–Madison ICEP promotes thoughtful inclusion of underrepresented communities and content relevant to diversity, equity and inclusion (DEI) in all continuing education activities. Please review the attached document addressing DEI and reference the associated checklist before submitting your presentation for review.

It is the policy of the University of Wisconsin−Madison ICEP to ensure that the content does NOT contain any marketing produced by or for an ineligible company,* including corporate or product logos, trade names or product group messages.  Generic or scientific names of medications and medical devices are used wherever possible and practical to promote impartiality. If a trade name of a medication/device is used, the first reference for all medications/devices discussed in the activity should include the generic name together with the trade name, and subsequent references should use only the generic name. 

Thank you for your willingness to participate in this CE event. If I can be of any additional help or can clarify any of the above statements, please contact me.

With best regards,

<<insert signature information>>

Enclosures:
Planning Instructions for You As a Presenter or Planning Committee Member
Diversity, Equity and Inclusion in Accredited Continuing Education Guide 



*Ineligible companies are those whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. Eligibility is based on the characteristics of the organization and, if applicable, any parent company. Subsidiaries of an ineligible parent company cannot be accredited regardless of steps taken to firewall the subsidiaries. If an eligible parent company has an ineligible subsidiary, the owners and employees of the ineligible subsidiary must be excluded from accredited continuing education. 
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Planning a continuing education (CE) activity is often a complex process that includes an understanding of professional practice gaps, the underlying educational needs, and the desired results of the CE activity. The information below will assist you, as a presenter or planner:

1.  Planning Educational Content Relative to Patient Safety and Systems Barriers
The National Academy of Medicine and other national bodies have identified patient safety issues as being critical to the quality of medical care in the United States. Toward that end, we are requesting that you address any patient safety issues that are applicable. 

2.  Compliance with U.S. and International Intellectual Property Laws and Treaties
To comply with U.S. and international intellectual property laws and treaties, presenters are required to identify graphics and other information used in a CE presentation that are protected by copyright and properly acknowledge the source of the cited material in a footnote on the slide. Should the material be further used in an enduring material, you must contact the source of the footnote to obtain written release for the use of the material in question. 

3.  Compliance with HIPAA Regulations
Patient confidentiality falls under the Health Insurance Portability and Accountability Act (HIPAA).  As such, please ensure that your presentation is free of any information that would allow a specific person to be identified.  Should you decide to utilize case studies, images, or video vignettes that could violate patient confidentiality, a written release must be on file with the UW−Madison ICEP.  Click here to access a release form, if required.

4.  Competencies Selected for this Activity 
The following competencies were selected for this activity and should be incorporated when planning or developing content for this activity. To access definitions of competencies, click .

Healthcare Professional Competencies <<list only what applies to this Activity>>
· Patient care and procedural skills
· Medical knowledge
· Practice-based learning and improvement
· Interpersonal and communication skills
· Professionalism
· Systems-based practice
· Patient-centered care
· Working in interdisciplinary teams
· Evidence based medicine
· Apply quality improvement
· Utilize informatics
· Population health
Interprofessional competencies <<list only what applies to this Activity>>
· Roles/responsibilities
· Interprofessional communication
· Teams and teamwork
· Values and ethics
DEI Competencies <<list only what applies to this Activity>>
· Engage in self-reflection
· Address health disparities
· Value diversity in the clinical encounter
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Disparities continue to exist in all realms of health and healthcare. In preparing your content, consider incorporating health disparities specific to your topic and what measures are being taken to achieve health equity. Health equity as defined by the National Academy of Medicine is the “state in which everyone has the opportunity to attain full health potential, and no one is disadvantaged from achieving this potential because of social position or any other socially defined circumstance.” 
[bookmark: _Hlk114408107]Below are some questions to reflect upon as you prepare your content for this activity. In addition, please review the University of Wisconsin School of Medicine and Public Health Presenter’s Guide (2020).  These documents and the associated checklist tool will help you create an inclusive learning environment and will guide you in using the appropriate language. For assistance in discussing these issues, reach out to the UW–Madison ICEP team at help@icep.wisc.edu or your Diversity, Equity, and Inclusion Officer. 

Before finalizing your presentation, reflect on the questions below and reference the associated checklist, linked here. 
  
1) How have I applied an equity lens to and used the language of health equity throughout my content? 
2) [bookmark: _Hlk114408230]How did I foster a learning environment that actively seeks to promote inclusivity and reduce micro-aggressions (indirect, subtle, or unintentional discrimination)?
3)  Who is most impacted by this topic (patients and providers)? How does this content represent the diversity of the patient and provider populations (consider race/ethnicity, gender, sexual orientation, age, etc.)? What are the well-documented disparities associated with the topic that should be addressed? Why do these inequities occur (i.e., structural factors and history), and are those factors distinguished from biological differences? How have patients’ voices and experiences been included in the content?    
4) What barriers do people experience when seeking “ideal” care or treatment? (e.g., socioeconomic status (SES)/lack of insurance and affordability of medications). What needs aren't being met? Have I considered how racism, sexism, colorism, etc. affect care?
5) How did stereotypes or generalizations leak into content that would affect the care of patients? Did I avoid explicit and implicit bias as patient cases are discussed? 
6) When writing clinical scenarios, clinical vignettes, assessment questions, or patient case examples, did I attempt to represent a diverse population of individuals affected by the disease or condition? (e.g., age, race, ethnicity, gender, sexual orientation, socioeconomic status, etc.) How will learning be affected if I do not include various experiences in the content? How have patients’ voices and experiences been included in the cases?    
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